Letter of Appeal against decision of Assessment Board-No Mitigation Submitted


                             





           Your Name and Address

           Chair of the Assessment Board




(Full and current address)

Thames Valley University

Faculty of Health & Human Sciences


Boston Manor Road


Brentford


Middlesex


TW8 9GA

           Date


To whom it may concern,


Student Name:



Student Number:


Intake:(When you commenced your course)


Full name of programme and branch:


Mitigation put prior:
Yes/No


If yes then on which date:


Number of attempts at this assignment/exam:

           Module:


Date of submission:



Programme Leader:

Campus:


Letter of Appeal against the Decision of the Assessment Board,

Please forward this letter to the chair of the mitigation board. I am appealing on the grounds, as set out in the student handbook, 2009-2010, pg 145, that there was evidence that the assessment(s) were conducted in a way that was not in accordance with the regulations as published, e.g that the method(s) of assessment and/or examination differed in a significant manner from that set out in the programme handbook or module study guide.  

OR 

Please forward this letter to the chair of the mitigation board. I am appealing on the grounds, as set out in the Student Handbook supplement, 2009-2010, pg 24, that there were special circumstances, which might have adversely affected assessment performance, details of which have not been available to the Award Board/Student Progress Committee 

Enclosed is documentation that substantiates my circumstances:





List all of your documentation

My circumstances are as follows;

In these circumstances, the student should write to the Chair of the Mitigation Board providing the following information:

· the date and decision of the Award Board/Student Progress Committee against which the appeal lies

· the reason why the mitigation was not submitted in accordance with the procedures as set out in the student handbook 2009-2010, pg 141

· the evidence in support

· Provide a clear and detailed account of the special circumstances

· Include the dates in which the special circumstances happened. Try and make this as clear as possible so that the panel can identify that these key dates correspond with the time you were completing your assessment.

· Explain how your special circumstances prevented you from completing a piece of work that is representative of your best ability.

· State how your evidence substantiates what you are saying i.e. as you can see from the doctors note I have enclosed….SUPPLY THE EVIDENCE WITH THIS LETTER

· Include what circumstances prevented you from applying for mitigation any earlier, and if you have notified university staff about your mitigating circumstance previously, it may be useful to mention this concisely.

    Please Remember

· You must produce independent evidence i.e. do not submit evidence from a friend, relative or partner.

· Mitigation evidence; a Doctors letter, a sick certificate, a letter from a counsellor, a letter from a religious community contact….It is important that the evidence that you provide coincides with the dates of when you were preparing and completing your assessment. Try to ensure that your evidence outlines dates (Six Weeks prior to submission).

· If you are appealing and have already been through the mitigation procedures, and are appealing in light of new evidence, please remember YOU CAN NOT APPEAL ON THE SAME GROUNDS THAT YOU HAVE USED FOR A PREVIOUS MITIGATION APPLICATION.

· If your mitigation is based around a death of a relative/friend during the time of you completing an assessment, you will need to provide evidence of this such as the death certificate. If they are related but the family name is different then you will need to provide the birth certificate to prove the kinship of the individual. 

Yours faithfully

Your signature

Your name (Please print)

CC - Students’ Union – (it is important to state this if you do not the University will not copy the Students’ Union into correspondence.)

